




APPLICATION FOR VESSEL CODING
[bookmark: Dropdown20]
	A.  VESSEL DETAILS

	Name of Vessel:
	     
	Vessel URN (if coded)
	[bookmark: Text39]     

	Make/Model of Vessel:
	     
	Vessel Use
	     

	Builders Details:
	[bookmark: Text30]     
	

	Vessel Type:     
	
	Hull Construction1:
	[bookmark: Dropdown2] 

	Year of Build2:
	      
	Is Vessel a New Build?
	[bookmark: Dropdown16]

	Vessel Length OA (m):
	     
	Load Line Length (m)3:
	      

	Construction Standard4:
	[bookmark: Dropdown9] 

	Stability Standard:
	[bookmark: Dropdown8]

	Vessel Coded by SCMS5:
	
	
	

	Vessel Condition:
	[bookmark: Dropdown14]

	1: Applications to survey and certificate any vessel built of HDPE are treated on a case by case basis and may be refused.
2: Applications to survey and certificate any vessel over 50 years of age are treated on a case by case basis and may be refused by the Society based on a risk profile assessment. 
3: Required where LOA exceeds 23m. Workboats over 24m Load Line Length cannot be Coded.
4: Please provide copies of construction evidence with this Application unless the application is for a renewal inspection.  It should be noted a safe working history is not acceptable under Workboat Code Edition 2.
5: If transferring in please provide a copy of the current Code certificate and request the current CA to transfer the vessel file to SCMS.
6: The SCMS do not currently accept alternative fuel vessels, please speak to the HQ office for further information.

	

	B.  APPLICATION DETAILS

	This application is for:
	
	[bookmark: Check2]Tick if Tonnage Measurement req’d |_|

	B1. Applicant’s Details These details will appear on the Certificate.

	Company:
	     

	Applicant is the vessel…
	Owner:
	|_|
	Managing Agent:
	|_|
	Other (please specify):
	     

	Address:
	     

	Telephone (Landline):
	     
	Telephone (Mobile):
	     

	Contact Name:
	     
	Email:
	     

	B2. Correspondence Details Only required where these are different from the Applicant’s details.

	Company:
	     

	Address:
	     

	Telephone (Landline):
	     
	Telephone (Mobile):
	     

	Contact Name:
	     
	Email:
	     

	B3. Finance Details 

	Invoices to be sent to:
	
	Purchase Order # Req’d:
	[bookmark: Dropdown1]

	Company:
	     

	Address:
	     

	Telephone (Landline):
	     
	Telephone (Mobile):
	     

	Contact Name:
	     
	Email:
	     





	C.  VESSEL OPERATION

	Base Port:
	     
	Country:
	     

	Code Required:
	
	Area:
	

	Total Number of Persons (incl. crew):
	
	Autonomous Operation:
	

	Lifting Device:
	
	Towing:
	

	Pilot Boat:
	
	Deck Cargo:
	

	Fuel Transfer:
	
	Single Handed Operation:
	

	Hybrid Propulsion:
	
	Does the vessel have lithium battery/ies?
	

	Will the vessel use alternative fuels6?  
	Has the vessel been detained in the last 5 years?
	

	D.  VESSEL CERTIFICATION

	Flag of Registration:
	     
	Port of Registration:
	     

	Official Number:
	     
	Gross Tonnage:
	     

	MLC:
	

	

	For SCV vessels who wish to apply for a Light Duty Workboat Certificate in addition to an SCV Certificate, tick box |_|

	E.  SURVEY DETAILS

	Locaton of Vessel:
	     

	SCMS Examiner:
	     

	

	F.  COMMENTS

	Please provide any comments which might be useful in support of this Application.

	     

	

	G.  DECLARATION

	I, the Applicant (whose details appear in Section B1. above) hereby apply to have the vessel, as detailed in Section A above, surveyed for the issue of a Commercial Vessel Certificate.

I agree to the Terms and Conditions attached to this Application Form, in particular those relating to Data protection.

I agree to make full payment for administration costs relating to this certification when invoiced by the SCMS. It is acknowledged that this charge relates to the Society’s fees only and does not represent payment for the Examiner’s services in respect of certification. 

For details of current SCMS fees please see our website: http://www.scmshq.org/fees/ 

	Name:
	     
	Date:
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The Society of Consulting Marine Engineers & Ship Surveyors
An MCA Appointed Certifying Authority
11 Mill Court, The Sawmills, Southampton, Hampshire, SO32 2EJ 
Tel: +44 (0)23 8001 6494  Email: sec@scmshq.org
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	Signed:
	




How to Apply
1. Complete all details on this form; 
2. Print off pages 1 and 2; 
3. Sign and date the Declaration (Section G) on page 2;
4. Submit pages 1 & 2 to the SCMS by email to sec@scmshq.org (preferred) or by post to the address on page 1

In the event of problems with completion, please contact your Examiner or the office for advice.


SCMS CERTIFYING AUTHORITY TERMS & CONDITIONS

1. Introduction and Acceptance
These Terms and Conditions apply to certification and associated services provided by the Society of Consulting Marine Engineers and Ship Surveyors Certifying Authority (“SCMS CA”). For the purposes of these Terms and Conditions, the “Owner/Managing Agent” means the person or organisation applying for, or receiving, certification services from SCMS CA in respect of the vessel identified on the application. By submitting an application, the Owner/Managing Agent confirms that they are authorised to make the application and agrees to these Terms and Conditions.
2. Accuracy and Completeness of Information
The Owner/Managing Agent is responsible for ensuring that all information, declarations, documents, drawings and other evidence supplied to SCMS CA are complete and accurate to the best of their knowledge. SCMS CA may rely upon information supplied when determining the certification requirements applicable to the vessel. Where information is found to be incorrect, incomplete or misleading, or relevant information has not previously been disclosed, SCMS CA may require additional information, examination, testing or assessment. SCMS CA may withhold, suspend or cancel certification where appropriate. Additional work arising from incorrect, incomplete or previously undisclosed information may be subject to additional fees.
3. Responsibilities of the Owner/Managing Agent
Certification by SCMS CA does not remove or reduce the responsibilities of the Owner/Managing Agent, Master or Operator under applicable legislation or the relevant Code. The Owner/Managing Agent remains responsible for ensuring that the vessel is properly maintained, equipped, operated, examined and manned in accordance with the requirements applicable to the vessel and the conditions of its certification. The vessel must continue to comply with the applicable requirements throughout the period of certification.
4. Data Protection and Information Sharing
SCMS CA processes personal and vessel information for the purposes of administering applications, examinations, certification and its regulatory functions. Information may be provided to the Maritime and Coastguard Agency and, where necessary and lawful, to other competent authorities, Certifying Authorities and service providers involved in the certification process. Personal information will be processed in accordance with applicable data protection legislation and the current SCMS Privacy Policy, available from the SCMS website or on request from sec@scmshq.org.
5. Application for Vessel Certification
SCMS CA will not normally commence the certification process until it has received a completed application and the applicant has accepted these Terms and Conditions. Acceptance of an application does not constitute acceptance of the vessel for certification or confirmation that the vessel complies with the applicable requirements. SCMS CA reserves the right to decline an application where it is unable or unwilling to provide the requested certification service. Where an application is withdrawn or a vessel does not complete the certification process, any refund of SCMS fees may be reduced by an administration charge reflecting work already undertaken.
6. Examinations, Scrutiny and Certification
Attendance or examination by an SCMS authorised Examiner does not itself constitute certification or guarantee that a certificate will be issued. Examination reports and supporting documentation may be subject to review and scrutiny by SCMS CA. SCMS CA may request clarification, additional evidence, corrective action, testing or further examination before certification is issued, endorsed or renewed. Certification will only be issued when SCMS CA is satisfied that the applicable certification requirements have been met.
7. Defects and Outstanding Requirements
Where defects, deficiencies or outstanding certification requirements are identified, SCMS CA may specify actions that must be completed and may set a period for completion. The Owner/Managing Agent is responsible for arranging completion of the required actions and providing satisfactory evidence of close-out. Depending upon the nature of the deficiency, SCMS CA may require further examination or verification. Failure to satisfactorily complete required actions within the specified period may result in certification being withheld, suspended or cancelled.
8. Changes Affecting Certification
The Owner/Managing Agent must notify SCMS CA of any material change which may affect the vessel's certification. This includes, but is not limited to, changes of ownership or managing agent, vessel use, area of operation, number of persons, construction, machinery or propulsion, principal dimensions, stability, towing or lifting arrangements, battery or alternative-fuel installations, flag or registration, or significant alterations to the vessel. A change of Owner/Managing Agent invalidates the existing certificate unless otherwise permitted by the applicable Code or agreed certification process. SCMS CA will determine whether additional information, approval, examination or testing is required and whether existing certification may remain valid or be revalidated.
9. Damage and Incidents
The Owner/Managing Agent must advise SCMS CA of damage, accidents, incidents or other circumstances which may affect the vessel's continued compliance or the validity of its certification where notification is required by the applicable Code or legislation. SCMS CA may require the vessel to be examined and/or supporting information to be provided before confirming continued certification. Where SCMS CA requires an examination as a result of damage or an incident, the examination must be undertaken by an appropriately authorised Examiner and the associated costs will be the responsibility of the Owner/Managing Agent.
10. Stability Documentation and Assessment
Where stability documentation requires assessment or approval by SCMS CA, it must be submitted in a form suitable for assessment by an SCMS-approved stability scrutineer. The standard stability assessment fee assumes that the information submitted is substantially complete and suitable for assessment. Where amendments are required, reasonable subsequent amendment checks are included within the standard assessment process. Where repeated submissions are necessary because required amendments have not been satisfactorily addressed, or where substantial additional work is required, additional fees may be charged. SCMS CA may require stability information to be revalidated where required by the applicable Code, following material alteration to the vessel, or where SCMS CA has reasonable grounds to question whether the existing stability information remains representative of the vessel. Approved stability documentation may be withheld until applicable SCMS invoices have been settled, unless otherwise authorised by the SCMS CEO.
11. Safety Management Systems
Where an applicable Code requires a Safety Management System (SMS), responsibility for developing, implementing, maintaining and reviewing that system remains with the Owner/Operator. Any sampling undertaken by SCMS CA in connection with an SMS is for certification assurance purposes. Such sampling does not constitute development, approval, consultation or a detailed audit of the Owner/Operator's SMS and does not transfer responsibility for the SMS or its effectiveness to SCMS CA. The Owner/Operator must make the required evidence of SMS implementation available for sampling as required by the applicable Code.
12. Operation Outside UK Waters
UK Code certification does not guarantee acceptance by another Maritime Administration or Port State Authority. Where a vessel is intended to operate outside UK waters, the Owner/Operator/Master is responsible for establishing and complying with the requirements of the relevant Maritime Administration or Port State, including any additional requirements relating to the vessel, its operation, equipment or crew.
13. Transfers Between Certifying Authorities
Vessels transferring to SCMS CA from another Certifying Authority may be subject to a transfer-in fee and may, at the discretion of SCMS CA, require examination or additional assessment before SCMS accepts responsibility for certification. Where a transfer examination is combined with another required examination, the applicable SCMS administration and examination arrangements will apply. Where an Owner/Managing Agent wishes to transfer a vessel from SCMS CA to another Certifying Authority, appropriate authority for the transfer must be provided by the Owner/Managing Agent. Vessel certification records will not normally be transferred until outstanding SCMS invoices relating to the vessel have been settled, subject to any overriding requirements of the MCA or applicable certification procedures.
14. Fees, Additional Work and Payment
SCMS CA certification and administration fees relate to services provided through SCMS CA head office. Examiner fees, expenses and travel costs are separate from SCMS CA fees unless expressly stated otherwise. Examiner fees are set and invoiced by the individual Examiner or examination company. SCMS CA is not responsible for setting those charges and cannot normally intervene in disputes concerning Examiner fees. Additional fees may be charged where additional work is required as a result of repeated or inadequate submissions, changes to the application or vessel, additional scrutiny or assessment, re-examination, incorrect or incomplete information, or other work outside the normal certification process. Failure to pay SCMS CA fees when due may delay the issue, endorsement or revalidation of certification. Where continued non-payment exists without satisfactory explanation following reasonable attempts to obtain payment, SCMS CA may take action in accordance with its certification procedures and applicable requirements. SCMS CA reserves the right to claim statutory interest and applicable recovery costs on qualifying overdue commercial debts where permitted by law.
15. Periodic Assessments and Continuing Compliance
Where the applicable Code permits owner/operator self-assessment or other periodic declarations, responsibility for completing those requirements accurately and within the required period remains with the Owner/Managing Agent. SCMS CA may require examination by an authorised Examiner where permitted by the applicable Code and where there are reasonable concerns regarding the vessel's condition, maintenance, equipment, operation or continuing compliance. Nothing in this section changes the separate requirements applicable to Safety Management System self-assessments or other assessments required under the relevant Code.
16. Electronic Communications, Applications and Records
Applications, declarations, signatures, approvals and other certification records may be created, submitted and retained electronically. An electronic declaration or signature submitted through an SCMS-approved system may be retained as part of the vessel's certification record. The Owner/Managing Agent is responsible for providing accurate and current contact details to SCMS CA.
17. Suspension, Cancellation and Termination
SCMS CA may suspend, cancel or decline to revalidate certification where the vessel no longer satisfies applicable certification requirements, where required examinations or corrective actions have not been completed, where material information has not been disclosed, or where continued certification cannot reasonably be supported. Where a vessel's certification is suspended or cancelled, the Owner/Managing Agent remains responsible for ensuring that the vessel is not operated contrary to applicable legislation or certification requirements. SCMS CA may cease providing certification services and require the vessel to transfer to another Certifying Authority in accordance with its agreement with the MCA and applicable procedures. Nothing in these Terms and Conditions restricts any powers or responsibilities of the MCA under applicable legislation or certification arrangements.
18. Complaints and Appeals
Complaints concerning services provided by SCMS CA will be considered in accordance with the current SCMS complaints procedure. Where an Owner/Managing Agent disputes a certification decision, they may request that the decision is reviewed in accordance with the applicable SCMS and MCA procedures. Details of the current complaints and review procedures are available from SCMS CA on request.
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